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1. OO0mmue moJoxkeHust
1.1. Jlannoe IlonoxxeHue o 3ammTe NEpPCOHANbHBIX naHHbIX (Hanee I[lonokeHue) paspaboTaHO B
COOTBETCTBUH C:
e ®30127.07.2006 Ne152-®3 «O nepcoHalIbHBIX JAHHBIX?;
e @3 ot 25.07.2011 Ne261-®3 «O BHecenun nzmeHneHuil B @3 O nepcoHaIbHBIX JaHHBIX»; *
@3 ot 27.07.2006 Nel49-®3 (pen. or 03.04.2020) "O6 unpopmanmu, HHGOPMAIHOHHBIX
TEXHOJIOTUSX U O 3a1uTe uHpopmanun'";
* IlocranoBnenuem llpaBurenscrBa PO ot 17.11.2007 Ne781 «OO6 yrBepxaenuu IlonoxeHus
00 oOecneueHnn 0€30MAaCHOCTH TEPCOHAIBHBIX JAHHBIX TpU  HX 00paboTke B
WH(GOPMAIMOHHBIX CHCTEMAaX IMEPCOHANBHBIX TAHHBIX),
* IlocranoBnenuem [IpaButensctBa PO ot 15.09.2008 Ne 687 «O6 yrBepxkaenuu Ilonoxenus
00 0c0OEHHOCTAX 00pPaOOTKU MEPCOHATBHBIX JAHHBIX, OCYIIECTBISIEMON 0€3 MCIOIH30BAHUS
CPEICTB aBTOMATHU3ALUN»;
* IIpukazom O®CTIK Poccuu Ne55, ®CBH Poccuu Ne§6, Munundpopmcpsizu Poccun No20 ot
13.02.2008 «O6 yrBepxknaenun I[lopsiaka mpoBeaeHusi kiaccuduranuu UHHOPMAITMOHHBIX
CHCTEM TIEPCOHATBHBIX TAHHBIX)),
e Tpynosemm kogexkcoM P® ot 3012.2001 rnasoit 14,
e Koncturynuein PO n 1pyrumu HOpMaTUBHBIMH TOKYMEHTaMH.
1.2. Hacrosmiee [TostoskeHne onpeaenseT nopsa0K 00padoTKH IMepCOHATBHBIX JAaHHBIX pAOOTHUKOB
I'bIOY  nperckuit can  Ne3d4 IlenTtpanbHOTO parioHa Cankr-Iletepbypra u
rapaHTuu KOHQHUACHINAIbHOCTH CBEIEHUH, MPEIOCTaBISIEMbIX PYKOBOIUTENIO YUPEHKICHUSI.
1.3. Lenswro Hacrosero [lonoxenus sBisieTcst o0ecnedeHre 3auThl MPaB IPaKIaHWHA TTPH 00paboTKe
€ro NepCOHANIbHBIX JaHHBIX, B TOM YHUCIIE 3alIUTHI PAaB HAa HEMPUKOCHOBEHHOCTh YaCTHOM JKU3HH,
JINYHYIO U CEMEUHYIO TalHY.

2. TlonsTHE H COCTAB MEPCOHATbHBIX JAHHBIX

2.1. ITox mepcoHaIbHBIMK TaHHBIMU PAOOTHHUKOB IMIOHUMAETCS HHPOpMaIHsl, He0OXoauMast paboToIaTesio B
CBSI3U C TPYAOBBIMH OTHOIICHHSIMU M Kacaromlasicsi KOHKPETHOTO pabOTHUKA, a TAKXKE CBEICHUS 0
¢axrax, COOBITHSX u 00CTOSATEIIbCTBAX KU3HU paOOTHHUKA,  TO3BOJISIFOIINE

UACHTU(DUIIMPOBAT €r0 JTUYHOCTb.
2.2. CocTaB nepcoHANBHBIX JAHHBIX PAOOTHHUKA:

* aHKeTa;

* aptoOuorpadus;

* o0pa3oBaHHE;

* CBEJEHHS O TPYJOBOM M OOIIEM CTaKe;

* CBEJEHMs O MpeAbLIyLIeM MecTe padoThl;
* CBEJIEHHS O COCTAaBE CEMbH;

* TacMOpPTHBIE IaHHBIE;

* CBEJIEHHs O BOUHCKOM YYeTe;

* CBeleHMs O 3apa0OTHOM IJIaTe COTPYAHUKA;
* CBEJIEHMS O COIMAIIBHBIX JIbTOTAX;

* CIEUUAIBHOCTB;

* 3aHMMaeMas JIOJKHOCTb;

* pasmMep 3apaboOTHOM MJaThl;

* HalU4Hue CyJUMOCTEN;

* aJpec MecTa )KUTEIbCTBA;



* JOMamHui TenedoH;

* CcojepXkKaHue TPYJOBOTO JOrOBOPA;

* co/epXkaHue JeKJIapalyy, 101aBacéMoi B HAJIOTOBYIO HHCIIEKIIUIO;

¢ NOMIMHHHUKH U KOIIMHU ITPUKA30B 110 JUYHOMY COCTaBY,

* JIMYHBIE JI€]Ia U TPYIOBBIE KHUKKU COTPYAHUKOB;

* OCHOBaHUJ K IIPUKa3aM I10 JINYHOMY COCTaBY;

* Jlena, coJepXKame MaTephalibl MO MOBBIIECHHIO KBAIM(UKAUH W TEPETIOATOTOBKE

COTPYIHHMKOB, UX aTTECTAILINH, CITY>KEOHBIM pacCleOBaHUSM;

¢ KOITMH OTYCTOB, HAIIPABJISICMBIC B OpTraHbl CTATUCTUKH,

* KOIIMU JIOKYMEHTOB 00 00pa3oBaHuUU;

® q)OTOFpa(bI/H/I 1 UHBIC CBCACHUSA, OTHOCAIIHECA K IIEPCOHAIBHBIM JaHHBIM pa6OTHI/IKa;

¢ PEKOMCHAAIUU, XapaKTCPUCTUKHA U T.II.
2.3. Yka3zaHHbIC B 11.2.2. CBEJCHUS SIBISIOTCS KOH(DUICHIMAIBHBIMA W HE TIOJUICKAT pa3TIIalIeHUI0
MHAa4e KaK [0 OCHOBAHUAM, IIPEIYCMOTPEHHBIM 3aKOHOAATENCTBOM PD.

3.  Coop, 00padoTKa U XpaHeHHEe MEePCOHATBHBIX JaHHBIX padoTHnkoB 'B10OY

3.1. O6paboTKa MepCOHATBHBIX JAHHBIX — 3TO COOp, 3aITUCh, CHCTEMATH3AIUs, HAKOIIJICHHUE, XpaHEHHE,
yTouHeHrne (0OHOBIIEHHME, M3MEHEHHE), W3BJICUCHHE, MCIOJIb30BaHUE, mepenadya (pacmpocTpaHeHue,
MPEAO0CTABJICHHE, TOCTYIT), 003 TMYMBaHNE, OJIOKUPOBAaHKE, YAAJICHUE, YHUYTOXKEHHIE, COBEPIITIAeMOe C
WCIOJIb30BAHUEM CPEJICTB aBTOMATHU3AIMU WM O€3 UCTIOJIB30BaHUS TAKUX CPEJICTB.

3.2. O6paboTKa MEePCOHANBHBIX JAHHBIX OCYIIECTBISAETCS Il OOCCTICUeHHsI COOJIIOICHUSI 3aKOHOB M
MHBIX HOPMAaTHBHBIX MPABOBBIX AKTOB (COIACHCTBHS B TPYAOYCTPONCTBE, MPOJBHKEHUU IO CIyxOe,
ofOecrie4eHUy JMYHOM OEe30MacHOCTH, KOHTPOJS KauecTBa M KOJUYECTBA BBINOJHSAEMOW pabOTHI,
obecrneyeHns COXpaHHOCTU UMYIIIECTBA, OTUIAThl TPYAQ, OJIb30BAHUS IbIOTAMH).

3.3. TlonmydyeHHble TmepcOHAIbHBIC aHHBIE TOJUIEKAT OOpabOTKE KaK HEaBTOMATHU3MPOBAHHBIM
CrocoO0oM, TaK M C UCIOJIL30BaHUEM CPEJCTB aBTOMATH3alUH.

3.4. HeaBTOMaTH3upoBaHHOM 00paboTKO# nepcoHanbHbIX qaHHBIX B ['BJIOY sBnsercs:

* 3aI0JIHCHHUE M BEJICHHUE TPYJOBBIX KHUKEK;

* 3aI0JHEHHE JIMYHBIX KapToueK paboTHHKOB (yHHpHUIMpoBaHHas Gopma T-2);
* BeJICHUE MPUKA30B Ha 3apIuiary, IpeMuHu;

* y4YeT ¥ XpaHeHHE JeJ 00 aIMUHUCTPATUBHBIX ITPABOHAPYIICHHUIX

3.5. ABTomaTH3upOBaHHON 00paboTkON mnepcoHanbHbIX AaHHbIX B ['BJIOY sBnsercs BeaeHue
ANIEKTPOHHOW 0a3bl MEPCOHAJBHBIX JTAHHBIX COTPYJHHKOB C IMOMOIIBIO aBTOMATH3HMPOBAHHOM
cucremsl [laparpad.

3.6. Pabora c¢ cucremoit Ilaparpad mosBomser aamuuucTpanuu ['BJIOY  wactuuyno
aBTOMATU3UPOBATh YIPABICHYECKYIO JAEATEIbHOCTh, B T.4. KAJPOBBIM COCTAaB YUPEKICHUS,
CBOEBPEMEHHO HAIPaBIIATH MEJAroruueckuil MepcoHal Ha Kypchl MOBBIIICHHS KBaTU(UKAIINY,
OTCIIEKUBATh CPOKH MPOXOKICHUS aTTeCTAIlUH U T.JI.

3.7. TlepcoHanbHble NaHHBIE MPEIOCTABISAIOTCS CaMHUM pAOOTHUKOM IyT€M 3allOJHEHHS] aHKEThI
ycraHoBJIeHHON (opmbl. PabGoTonmatens 00s3aH NpHU HX MOJYYEHUH TPOBEPUTH 3asBICHHBIC
JAHHBIE TIPEIbSIBJICHHBIM MMOATBEPKIAOIIUM JOKYMEHTaM.

3.8. AmnHKeTa COJIEp>KUT BOTIPOCHI O MEPCOHATBHBIX TAHHBIX PaOOTHUKA.

3.9. Amnkera JomkHa OBITh 3aloJIHEHAa PabOTHUKOM JIMYHO. Bce mMojs aHKeThl JOKHBI OBITh
3alOJHEHBI, a MPH OTCYTCTBUU WH(POPMAIMU B COOTBETCTBYIOIICH TMOJE OJKEH CTaBUTHCS
MPOYEPK.

CoxkpaltieHus Mpy 3aM0JTHEHUU aHKEThI He JIOMYCKAIOTCS, TaK e KaK M UCIPaBICHUS U 3a4ePKUBAHMUS.

B sToM cnyyae paGoTHUK 00513aH 3alOJHUTH AHKETY 3aHOBO.



3.10.

3.11.
3.12.

3.13.
3.14.

3.15.

3.16.

3.17.

4.
4.1.

Ankera paOOTHHMKA XpaHUTCS B JIMYHOM JIeJIe Y OTBETCTBEHHOTO JIMIa pab0OTOAATENs BMECTE C
IIPEIOCTABICHHBIMH JOKyMEHTaMHU.

JInuHoe eno paboTHHKA 0(OPMIIETCS B IEHb BCTYIUICHUS TPYIOBOTO JIOTOBOPA B CHITY.
JInuHOe n1eno XpaHWTCs B Mamkax «Jlemo» ycTaHOBIEHHOTO 00pasiia, Ha KOTOPOW YKa3bIBAIOTCS
Homep aena u @.1N.0. paboTHuKa.

JludHOoe J1eno BKIIOYaeT JiBe BeTHBIC oTorpadum padoTHUKa 3x4 CM.

Bce 10OKyMEHTBI JMYHOTO Jeja XpaHATCd CTPOro B  XPOHOJOIMYECKOM MOpPSAKE, C
IIPOCTABJIECHUEM JIaThl UX MOJIy4YEHUS, a TAK)KE HyMEpalHH.

JInuHoe Aeno mocie MpeKpaleHus: TPYA0BOIro I0T0BOpa C COTPYAHUKOM IEpeaeTcs B apXuB, U
XPAHUTCS YCTAaHOBJIEHHBIE 3aKOHOJATEICTBOM CPOKHU.

Cotpynnuku I'B/IOY uMmeror npaBo Ha OT3BIB corylacus Ha 00pabOTKy MEPCOHAIBHBIX JaHHBIX,
KOTOpPBI oopMmIisieTcst B cBOOOIHOM (popMe Ha UM 3aBEYIOLIETO.

[Ipu o0Opa®oTke mEepCOHANbHBIX MaHHBIX aJIMMHHUCTpALMs YYpEXKJAECHUS PYKOBOJCTBYETCS
cratheit 86 TpynoBoro koaekca Poccuiickoit deneparuu.

Ilepenaya nepcoHAJbHBIX JAHHBIX

IIpn ocymecTBieHUH TMepeAayd MEepPCOHANbHBIX JaHHBIX pPaOOTHUKOB TPETbUM JIMLIAM

paboTonaTenb 00s3aH:

5.

* HEe cOOOIIaTh MEePCOHAbHBIE JaHHBIE 0€3 TOJYYeHHOTO MHCHhbMEHHOTO CcOoTrjiacusi pabOTHHKA,
KpOMe CTy4JaeB, KOTrJa Takue 00s13aHHOCTH YCTaHOBJIEHBI 3aKOHOIATEIbCTBOM;

* He MepeAaBaTh IEPCOHAJbHbIE HaHHbIE PAOOTHUKA MJIS HCHOJB30BAaHUS B KOMMEPUYECKUX
LEsIX;

* TpebOoBaTh OT TPETHUX JIUI COONIOACHUS NPaBUI pabOTHI C IEPCOHATBLHBIMU JAHHBIMH, a TaKXKe
MPEIOCTABJICHNUS MUCHBMEHHOIO MOJATBEPXKJIECHUS MCIOIb30BAHUS IEPCOHANBHBIX JaHHBIX B
MOPSIIKE, IPETYCMOTPEHHBIX HACTOSAIIUM MOJIOKEHUEM O 3alIUTE IEPCOHAIbHBIX JaHHbIX;

* 1aBaTh JIOCTYH K IEPCOHAIbHBIM JAHHBIM TOJBKO JIMIAM, HMEIOIIMM COOTBETCTBYIOIIUN
JIOTIYCK ¥ UCTOJIBb3YIOIIUX UX TOJIBKO JJISl BBIMOTHEHUS KOHKPETHBIX MOJTHOMOYHNI;

* He UCTpeOOoBaTh UH(OPMALIUIO O COCTOSIHUU 3[I0POBbSl PaOOTHHKA, 32 UCKIIOYCHHEM JIaHHBIX,
KOTOpbIE MOTYT MOBJIUSATH HAa UCIOJIHEHUE PAOOTHUKOM CBOMX TPYIOBBIX O0S3aHHOCTEH.

I[OCTyII K INEPCOHAIBHBIM JAHHBIM COTPYIHUKOB

5.1. Buyrpennuii goctyn - ucnojib3oBaHue uHpopmanuu pabotnukamu ['BJIOY. TlpaBo moctyma k
MePCOHAIBHBIM JIAHHBIM pa0OTHUKA UMEIOT:

* pykoBoautens ' BZIOY;

* caM pabOTHUK.

5.2. BHemHmii 10CTyn - rocyaapcTBeHHbIE CTPYKTYphl. IlepcoHasnbHble JaHHBIE PAOOTHHUKOB MOTYT
MIPENIOCTABIIATBECS TOJIBKO IO 3alpoCy KOMIIETEHTHBIX OpPraHOB, HMEIOUIMX COOTBETCTBYIOLINE
ITOJIHOMOYHS:

* IEHTpajIu30BaHHas OyXrantepus pailoHa;

* (enepanbHasi HAIOTOBAs CIYK0a;

* TPaBOOXPAHUTEILHBIC OPTaHbL;

* OpraHbl CTAaTUCTUKH;

* OIOpPO KPEAUTHBIX UCTOPUH;

* BOGHKOMATEHI;

* Oprasbl COLUATHLHOTO CTPAXOBAHHUS,

* TICHCUOHHBIE (DOHIBL;

* TOJpa3/eNIeHUs MyHUIIUIIATbHBIX OPTaHOB YIIPABIICHUS.



5.3.

Jlpyrue opraHuzauuu - TpeTbH juna. CBeaeHus o pabOTHHKE, B TOM YHCIE YBOJCHHOM, U3

AaHHBIX apXuBa MNPCAOCTABJIAKOTCA TPETbUM JIMIAM Ha OCHOBAHUH NHCBMCHHOTIO 3asABJICHUA CaMOI'O

paboTHUKA.

5.4.

PoncrBennukn u wieHsl cemeil. I[lepcoHanbHble naHHBIE pPaOOTHHWKA MPEAOCTABISIOTCS

POACTBECHHUKAM HWJIX YJICHAM €ro CCMbU TOJIBKO C TUCbMCHHOI'O pa3pClICHUS pa60THI/IKa.

6.

Oo6s13aHHOCTH padoToaartesi

6.5. B nensx ucnongHeHus: TpeboBaHmii 3akoHOMaTenbcTBa PO mpu 00paboTKe mepcoHaNbHBIX TaHHBIX,
BCE€ paOOTHHUKH JIOJDKHBI UCIIOTHSTH YCTAHOBJICHHBIH MOPSAIOK PaOOTHI:

7.

* Pabota ¢ mepcoOHAIBHBIMU JaHHBIMH pAaOOTHMKOB JOJDKHA HE HapylaTh TpeOOBaHMIA
3aKoHOJarenbcTBa P® M JIOKalNbHBIX HOPMATHUBHBIX AaKTOB OpraHU3allid, U JIOJKHA OBITH
HEMOCPECTBEHHO CBS3aHA C OCYILIECTBICHUEM UMHU CBOUX TPYAOBBIX (DYHKIUI;

*[Ipu cbope u 00pabOTKEe TMEPCOHANBHBIX JAHHBIX pabdOTHHKA paboToNaTeNh JOJIKEH
pykoBojcTBoBaThcsl Koncturynueit PO, TpynoBeiMm koaekcom P u umHbIMH (enepanbHbIMU
3aKOHAMH.

* [lepcoHanbHble JaHHbIE PAOOTHUKOB JOJKHBI OBITH TOJYYEHBI TOJBKO HEMOCPEICTBEHHO Y
Hero. Ecimu s oOpa®oTKM €ro JNaHHBIX WIM UX TOJIy4EHHS IMpHUBJIEKaeTcs TPEThbU JIMIA, TO
pabOTHUK JOJDKEH JaTh IpeABapUTENIbHOE NUCbMEHHOE corjacue Ha 3T0. OIHOBPEMEHHO
pabOTHUK OJDKEH OBITh YBEAOMIIEH O LeNsX cOopa MHPOpMAIUY, UCTOYHUKAX €€ MOJIYy4YeHus, a
TaKkKe O TOCIEeACTBUAX OTKa3a OT NPEJOCTaBJICHHUS IHUCBMEHHOrO corjacus Ha cOop
uHpOpMalUN.

* [IepcoHanbHbIe JaHHBIE PA0OTHHUKA O €ro MOJUTHYECKHX, PEIMTHO3HBIX U UHBIX YOSKACHUSX,
YAaCTHOM JKM3HHU, a TaKK€ WIEHCTBE B OOIIECTBEHHBIX M NPO(PCOIO3HBIX OpPraHU3aLUsAX He
HoJuIekaT cOopy, €CiIi HHOE He MIPETYCMOTPEHO 3aKOHOAATEIbCTBOM.

* 3anUTa MEpPCOHANBHBIX JAaHHBIX PabOTHHKA MOJHKHA OOECHeurBAThCA MOJTHOCTHIO 32 CYET
paboTonaTes.

* 3ageayromuii ['BJIOY 00s3an npu npueme Ha pabOTy, a TaKKe MPU JHOOBIX U3MEHEHUSIX
paBuil pabOThl C MEPCOHAIBHBIMH JIAaHHBIMU OO0S3aHO MHCbMEHHO 3HAKOMHUTH C HUMH BCEX
PabOTHHUKOB.

Oo0s13aHHOCTH pa0OTHUKA

7.1. PaboTHUK 00s13aH:

8.

¢ IEpCaaThb pa6OTOI[aTCJHO BCC IICPCOHAJIBHBIC MOAHHBIC, YKa3aHHBIC B COOTBCTCTBYHOIIUX
AOKYMCHTAX;

°B yCT&HOBJ’ICHHBIfI [mpaBujIaMHu CpOK COO6H_[aTL pa6OTOI[aTCJ'IIO 00 WU3MEHEHHMH CBOMX
NEPCOHAJIbHBIX JaHHBIX.

IIpaBa paGoTHnka

8.1. PaGoTHUK UMeeT Mpaso:

* Ha MPOCMOTp MEPCOHATBHON MH(opMaIK, UMeoLIelcsa y paboToaaTens;

* Ha cBOOO/HBIN OECIJIATHBIN W HEOTPAaHUYECHHBIH JTOCTYNl K CBOMM NEPCOHAIBHBIM JaHHBIM, B
TOM YMCJIE IIPABO HA MOJIyYEHUE MOATBEPKAAIOINX JOKYMEHTOB B BUJIE CIIPABOK, KOTMH WU
B BUJIE MHOTO JAPYroro o(pUIUaIbHOTO JOKYMEHTA;

* TpeboBaTh BHECTH M3MEHEHUS WIM YAAIUTh MEPCOHAIBHYIO HH(POPMALHUIO, IMOJyYEHHYIO
paboTonareneM B HapylIeHHWE HACTOALIMX MpaBui. V3MeHEHuss BHOCATCS Ha OCHOBAaHHUH
MUCHMEHHOTO 3asiBIICHHs paOOTHHUKA,;



* morpeboBaTth OT paboTomaTeNisi H3BECTUTh BCEX JIMI, paHee TOIYYUBIIMX IO BHHE
paboToaarelis HeMOJHbBIE WM HEBEPHBIC TIEPCOHABHBIC JaHHbBIC O PAOOTHHKE;

* 00kanoBaTh B CyJAcOHOM IMOPSIKE JIHOObIC HEMpPaBOMEPHbBIC NCHCTBUS WU OC3CHCTBHUC
paboToatens nmpu 0OpadOTKe U 3aIUTE MEPCOHATBHBIX TAHHBIX pa0OTHHKA.

9.  3ammTa nepcoHANbHBIX JAHHBIX PA0OTHHKOB
9.1. TlepconanbHblE IaHHBIE PAOOTHHKOB YUPEKICHUS XPAaHATCS B KaOWHETE 3aBEAYIOIIErO, B
HECropaeMoM ceiipe, a Takxke B IJICKTPOHHOM BHJE Ha JIOKAJIbHON KOMIIBIOTEpHOU ceTu. [IBeph
o0opyJIoBaHa HAJEKHBIM 3aMKOM. JloCTynm K OIIEKTpOHHBIM 0a3aM JaHHBIX, COJAEPIKaIIUX
MepcoHaANbHBIC TAHHBIE PAOOTHUKOB, 00ECTIEUNBAIOTCS cUCTeMO naposei. [laponu ycranaBiamBaroTCs
3aBenyromum ['BOY.
9.2. XpaHeHue TeEpCOHATBHBIX MJaHHBIX paboTHHKOB [BJIOY ocymiecTBIsIOTCS B MOpSIKE
MCKJTIOYAIOIIUM JIOCTYH K HUM TPEThUX JIMII.
9.3. B IBIOY mMeetcst yTBEpKICHHBIN 3aBEIyIONUM TI€peueHb JODKHOCTEH, MMEIOINX JOCTYI K
MEepPCOHANIBbHBIM JaHHBIM. JlaHHBIH JOCTYm HEOOXOAMM MM Ui TOJHOLIEHHOTO WCIOJIHEHUS HX
TPYAOBBIX 00si3aHHOCTEN. JIOKYMEHTHI U MHpOpMaIKs U30UpaTeIbHO U 0O0CHOBAHHO pacIpeieieHbl
MeXay paOOTHUKAMH.
9.4. Jloctyn K TEpCOHATBHBIM JaHHBIM 0€3 CHEeNHaIbHOTO pa3pelieHuss HMEIOT pabOTHHKH,
3aHMMAIOIIKE B OpraHU3alMK CIEAYIOIINE JOJKHOCTH (TOJIBKO B Mpe/ienax CBOeH KOMIIETEHINH):

* 3asenyrommid ['BIOY;

* 3aMecTUTEeNN 3aBEAYIOIIETO.
9.5. C ocranbHBIMU paOOTHUKAMHU TMPOBE/ICHA Pa3bsCHUTEIbHAS Pab0Ta MO MPEayNPEKACHUIO YTPATHI
IIEHHBIX CBEJICHUM MPH paboTe ¢ KOHPUACHIIMAIBHBIMUA JOKyMEeHTaMH. 9.6. JIoCTymn K mepCOHATBHBIM
JTAHHBIM UMEIOT CJIETYIOLIUE BHEIIHHE CTPYKTYPHI:
9.7. B orcyrctBue pabOTHHKA, UMEIONIETO JOCTYN K TEPCOHAIBHBIM JIaHHBIM, Ha €ro pabodyem
MeCTe HE€ JOJDKHO OBITh JIOKYMEHTOB, COJEPKallNX IMepCOHalbHbIe NaHHbIe paboTHHKA. YOopka B
KaOMHETe OTBETCTBEHHOIO JIUIIA POBOJUTCS TOJIBKO B €0 MPUCYTCTBUH.
9.8. Ilpu yxoae B OTIYCK, CIyXeOHONH KOMaHIUPOBKE M MHBIX CIIydasX JJIUTEIBHOTO OTCYTCTBUS
paboTHuKa Ha paboueM MecTe, MOCIETHUN 00s3aH MepenaTh JTOKYMEHTHI U MHbIE HOCUTENU JIUIaM,
HMMEIOLIUM JIOCTYI K EPCOHATBHBIM JIaHHBIM.
9.9. JlocTyn K mepcoHajIbHBIM JaHHBIM MOKET OBbITh MPEIOCTABIEH HHOMY PaOOTHHUKY, JOJKHOCTD
KOTOPOTO Ha BKJIIOYEHA B CIHCOK JOJDKHOCTEH COTPYIHUKOB, UMEIOIIUX JOCTYN K MEPCOHATbHBIM
JAaHHBIM, KOTOPOMY OHH HEOOXOJWMMBI Uil HCIOJHEHHUS €ro TPYAOBBIX 0O0s3aHHOCTE. B Takom
cilydae, JaHHbBIN paOOTHUK MPOXOIUT MPOLEypy 0(GOpMIIECHHS TOCTyMa K MePCOHAIBHBIM JTaHHBIM.
Omna BKJTIOYaeT B ceOs:

* 03HAKOMJICHHE PabOTHHKA MO/ MOAMKUCH ¢ HacTosuM [TonoxeHneM;

* TOANMHUCAaHWE C JAaHHBIM paOOTHHUKOM MHCHMEHHOTO 00s3aTeNbCTBA O  COONIOJCHHUH
KOH(DUIEHITMAILHOCTH TEPCOHANBHBIX JaHHBIX pa0OTHUKA, COONIOACHUS TPaBUI HX
00paboTKu.

9.10. IlepconanbHble AaHHbIE PAOOTHHKA MOTYT TaKKe OBITH OTIpPaBJICHBI MO TOYTE, TOTAAa Ha
KOHBEPTE JIeNaeTCs HAIIUCh O TOM, YTO MHUCHMO COJEPKUT KOHPHUACHIIMATbHYIO HH(OPMALIUIO U 3a e
HE3aKOHHOE pasriialieHue MpeIyCMOTPEeHa OTBETCTBEHHOCTh JEHCTBYIOIINM 3aKOHOJATENLCTBOM PD.
O0s3aTENBHO TOJDKHA OBITH OIHCH.

9.11. BTIBAOY Takke OCYIIECTBISAIOTCS TOTIOTHUTEIHFHBIE MEPOTIPUATHS TI0 3alUTE IEPCOHATBHBIX
JAHHBIX:

* pa3paboTaH NOPSAAOK YHHUTOKEHUS HH(OpMAIINH;

* OpraHu30BaH KOHTPOJIb MOCETUTENEH yUpex AeHuU;

* HCIOJIb3YeTCsl BUACOHAOIIOICHHE;

* OpraHu30BaH MPOIYCKHON PEXHUM C TIOMOLIbIO T0MO(OHA.



10. OTBeTCTBEHHOCTH 3a pa3riialieHue HHPOPMAIUH, CBA3AHHOI C EPCOHAJLHBIMH JAHHBIMU
padoTHUKOB

10.1. JIuua, npu3HaHHBIE BUHOBHBIMU B HApYIICHUH MOJOXEHUN Hactosmero Ilonoxenus o 3ammure
[IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB, NPUBJIEKAIOTCA K JUCUMIUIMHAPHOM, aIMUHUCTPAaTUBHOM,
IPAKJIAHCKO-IIPAaBOBOM M YrOJIOBHOW  OTBETCTBEHHOCTH B  IOPSAKE,  IPEIYCMOTPEHHOM
3aKOHOAATENbCTBOM P® 1 JTOKaIBHBIMM HOPMATUBHBIMU aKTaMH.

11. 3akaouuTeIbHBbIE MOJOKEHU A

11.1 . Hacrosiee [Tonoxkenue BeTymaeT B CHITy € AaThl €ro yrBepkaeHus 3aenyronum ['b10Y.

11.2 Hacrosmee [lonoxkenune neicTByer o pacnopspbkeHus 3aBenyromero ['bJI0Y o npusHanuu ero
YTPATUBIIUM CHUITY.
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