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1. OBIITHE ITOJIOKEHIA

lHBeHTapH3aIlHOHHAS KOMHCCHS — 5T0 Ipod)eCCHOHATBHOE OObeqHHEeHHe paboTHHKOB,
3aHHTEPECOBAHHLIX B (popMe KOJUIEKTHBHOI'O COTPYIHHUYECTBA IO BBIABIEHHIO (haKTHUECKOIO
Hammuna uMytnecTBa I'BJIOY ero cocrosHiie H oIleHKa, KOTOPHIE COTIOCTABIIAIOTCA C JaHHBIMH
OyXTranrepcKoro yuera.

VHBeHTapH3alMi HMyIIecTBA H (PHHAHCOBEIX OOS3aTelNLCTB IIPOBOJHICI B COOTBETCTBHH C
HOPMAaTHBHO-TIPABOBEIMH aKTaMH MrurrcTepeTBa ¢rHaHcoB Poceniickoit Oemeparmii.

2. IEJIb JEATEJBbHOCTH KOMHCCHH

2.1. OGecreueHre KOHTPOIIA 32 COXPAHHOCTBIO OFOJIKETHBIX CPENCTB H CPEICTB, ITOTYYEHHBIX 3a
CueT BHeOO/[KeTHRIX HCTOUHHKOR, H TIPOBEPKA JOCTOBEPHOCTH JAHHBIX OYXTalTepcKOoro yueTa
H OyXranrepcKoil OTYETHOCTH.

3. OPTAHU3AIUS PABOTBI MHHBEHTAPM3AITMOHHOI KOMHCCUHN
3.1.HBeHTapH3aIHOHHAS KOMHCCHS JTeficTeyeT Ha Oaze 'BJIOY No34.
3.2B cocraB HHBEHTapH3aI[MOHHOH KOMHCCHH  BKJIIFOYAIOTCA  ITpe/ICTaBHTENIH

agvurucTpaiit  ['BJJOY  Nel6, paboTHHMKH OyXramTepckoif ClayKOBL, [JpyrHe
CITEI[HATTHCTEI.

3.3.Co3gaHre IOCTOSHHO [efiCTRyIOINell HHBEHTapH3AIHOHHOM KoMHcCHH odopMIIsaercs
rpukazoM 3apegyroiiero 'BJJOY Ne34.

3.4 Baeenyronruit 'EJ{OY Ne34 cozgaeT yclIoBHsI, oOecIleUHBAOIIHE ITOHYI0 H TOUHYIO
MpoBepKy (haKTHYECKOTO HaJIMYHsI HMYIIeCTBAa B YCTaHOBJIEHHBIE CPOKH (obecIreueHre:
paboueii cHITo#t 71 IepeBellIHBaHHI H IlepeMellleHHs ITPOyKTOB ITHTaHHS Ha cKiIaje H
APYTHX I'PY30B, TEXHHYECKH HCIIPABHBIM BECOBBIM XO3dHCTBOM, H3MEDHTEIILHBIMH H
KOHTPOILHBIMH ITPHOOpAMH, MepHOit Tapoit).

3.5.B oTueTHOM TOly MOKeT OBITEL ITPOBEJleHO HEeCKOILKO HHBeHTapH3al(iii, IIPH STOM JiaTa
HX TTPOB eIeHHA, TIepeYeHb HMyTIecTBa H (PHHAHCOBEIX 00A3aTebCTR, TIPOBEPSIEMBIX ITPH
KaXIoil M3 HHX, ycTaHaBIHBaercs 3arepyromero I'BJJOY 3a HckIoueHHeM CIIyuaeR,
KOI7a ITPOBE/IeHHEe HHBEHTaPH3aI[HH 00:13aTeNbHO.

llHBeHTapH3alMsd OCHOBHBIX CpEACTB IIPOBOOHIBCA OOHH pa3 B rofa. Ilmanosyro
HHBEHTaPH3ALIHIO I[eJIecO00pa3Ho HaUHHATE 1-To uKciIa MecsIla.
B omnpeneneHHBIX cIIy4asx IIPOBOAHTCA BHEIVIAHOBAA HHBEHTAPH3ALIHA:
EIIpH TTepefiaye HMYIIECTBA B apeH/Ty, BEIKYIIe, IIPOIaxe;
Emepe[] cOCTaBIIEHHEM TO{OBOIT OYXTaITePCKOit OTUETHOCTH,
“TIpH CMeHe MaTepHaTbHO OTBeTCTBEHHEIX JIHI,

L

ETIPH BEIIBIIEHHH (DAKTOB XHIIEHHS, 3TI0YIIOTPeOIeHHsI HITH TIOPUH HMYIIECTBA,

B CITyyae CTHXHIHOTO GeICTBHS, TTOKAPA, HITH APYTHX Ype3BLMANHEBIX CHTYAI[HIT, BEI3BAHHEIX
SKCTPEMANTEHEIMH YCIIOBHAMH, | ITPH PEOPTaHH3al[HH HiIH IHKeHgarmu [ BJJOV,

UL

B OPYIHX CIIy4asx, IIPeTyCMOTPEHHBIX [efiCTRYIOIMM 3aKOHOJaTellbCTBOM PoccHiickoit
Oenepali.
3.6.Jlo0 Hauarma TIPOBepKH (PAKTHUECKOTO HAMHUMSI HMYIIECTBA HHBEHTAPH3AI[MOHHAS

KOMFHCCHA OOJIKHA IIOJIYUHIE ITOCIICAHFEC Ha MOMEHT HHBCHTAPH3allHH ITPHXOJAHBIC H
PacXoHBIC JOKYMEHTEL HIIM OTYETEL O ABHMIKCHHH MaTE€pHAIIEHBIX IIEHHOCTEH.

Ot MaTEPpHAIILHO OTBETCTEBCHHBIX JIHI[ IIOJIIYYUAKOTCA PacCIDICKH O TOM, 4YTO0 K Hayaly
HHBEHTAPH3AI[HH BCE PACXONHEIE H TIPHXOIHEIE JOKYMEHTEI HAa HMYIIIECTBO CIIaHLI B
GYXI‘HJITEPI’]IO HII ITepegaHbl KOMHCCHH H BCE I[EHHOCTH, ITOCTYITHBIIMHE HA HX OTBETCTBEHHOCTE,



OITPHXOOBAHEL a BLIOBIBIIIHE — CITHCAHEL B pacxof.

3.7. Ecm wuHBeHTapmsalfs HMMYyINecTBa ITPOBOAWTICS B TeyeHHe HECKOIBKHX [Heil, To
TIOMEINeHHs, IJle XPaHATCS MaTepHATbHBIE IIEHHOCTH, Ha BPeMs IIIHUTEILHOTO OTCYTCTBHS
HHBEHTAPH3AITHOHHOH KOMHCCHH JIOJDKHBI OBITH OIledaTaHbl. Bo BpeMs TiepephIBOB B paboTe
HHBEHTAPH3AI[HOHHOIT KOMHCCHH OIHCH JOKHBI XPAHUTELCS B SIITHKe B 2aKPHITOM ITOMEIeHHH,
I7le CBOIHTCA HHBEHTaPH3allHsl.

3.8. lHBeHTapH3aI[HOHHAA KOMHCCHS OOECIIeYHBAeT ITOJIHOTY H TOYHOCTh BHECEHHA B OITHCH
JTAHHBIX 0 (paKTHUECKHX OCTATKAaX OCHOBHEIX CPEJCTB, 3aITACOB, TOBAPOB, JEHEIKHBIX CPEJCTB,
APYTOr0 HMYIIECTBAa H (PHHAHCOBEIX O0OA3aTENLCTB, IIPABIIIBHOCTE H CBOEBPEMEHHOCTH
odopMITeHHT MaTepPHATIOR HHBEHT APH3AIHH.

IIpefcenarens WHBEHTAPH3AIMOHHON KOMIMCCHH BH3HpPYEeT BCe IIPHXOAHBEIE H PAcXOHEIE
TOKYMEHTBI, TIpHIIOKEHHble K oT4yeraM. DaKTHYeckoe HaIHMYHe HMYIIecTBa IIPH
HHBEHTAPI3AI[MH  OIIpefleliieTcsl IIyTeM O00s2aTelLHOTO IO[CcUeTa, B3BEIMMBAHNS, o0OMepa.
[IpoBepka aKTHUECKOr0 HAIHYHA HMYIIECTBA ITPOH3BOAUTICA TIPH 00s3aTeTbHOM YUYaCTHH
MaTepHaTBHO OTBETCTRBEHHEIX JIHIL,

3.9. OmmicH B ABYX 3K3eMIUIApax TTOATIHCEIBAIOT BCE UJIEHBI mmemapmam{ormoﬁ KOMHCCHH H
MaTePHAIIEHO OTECTCTBCHHEIC JIHIIA.

3.10. Ilo oOKOHYAHHMH HHBEHTApH3AIMH MOIYT TIPOBOIHTHCA KOHTPOIbHBIE ITPOBEPKH
MIPaBIIILHOCTH €€ IIPOBefleHHsI. Pe3yIbTaTkl KOHTPOIILHEIX TTPOBEPOK MPABIIHLHOCTH ITPOR e eHHS

HHBEHTApH3allMH OQOPMIIIIOTC aKTOM H PETHCTPHPYIOTCA B KHHTe yYeTa KOHTPOJBHEBIX
ITPOBEPOK.

4. POPMbI AKTOB HHBEHTAPHU3AIL[IHN

4.1.B coorBercTBHH ¢ II. 4.1 MerogHuecKkHx yKa3aHMil 110 HHBEHTApH3al[HH HMYyIlecTBa H
(bHHAHCOBBIX 0053aTENLCTB, YTBEPIKIEHHEBIX ITpHKa3oM MuH(HHa Poccru ot 13.06.95 Ne 49,
CITMUHTeNIbHEIE BeJOMOCTH COCTABIBIFOTCS 110 HMYINECTBY, IIPH HHBEHTapH3aI[HH KOTOpPOTo
BBIABIIEHBI OTKIIOHEHHS OT YUETHBIX /I aHHBIX.

4.2.QopMBI  CITHUHTENBHBIX BEIOMOCTEH pa3pabaThIBAroTCA HCXOMA W3  TpeOOBaHMI,
YCTAHOBJIEHHEIX MPIIOKeHHeM 3 K MHCTPYKIHH 10 OOJJKeTHOMY YUeTy, YTBepIKIeHHOIt
mpukazoM Mundrua Poccun ot 26.08.04 No 70H. Haspamroe ITpHITOKEHHE COIEPIKHT
TlepeueHh PETHCTPOB OIOMIKETHOTO VyueTa C YyKa3zaHHeM OOS3aTelbHBIX PEKBHIUTOR H
TIOKa3areei.

4.3.1Ipu npoBegermy nupeHTapizaipi B ['BIOY pekoMeHayeTcs HCIIONB30BATh CIIEH YIOIIHE
PETHCTPHI:

"aKT MHBEHTAPH3AIHH 110 065 eKTaM He(DHHAHCOBLIX aKTHB OB,

£aKT O PE3YIIBTATaX MHBEHTAPH3allHH.

5. ”THBEHTAPU3AIINSYI HEGMMHAHCOBLBIX AKTHBOB

5.1.1Tox HebHHAHCOBBEIMH aKTHBAMH IIOHHMAIOTCS BCE CPENCTRA OIOKETHOTO YUPEIKTeHIT,
HMeIOIIHe MaTePHAILHO-BEIIEeCTBEHHYIO GOpMY, B TOM YHCIIE:

ZOCHOBHEIE CPE/ICTRA,

EHENPOM3E €]l eHHEIE AKTHBEI,

“HeMAaTepHAIILHEIE AKTHREL,

EMaTepHAIILHEIE 3aITACHL

5.2.J10 Hayarla HHBEHTAPH3AI[HH OCHOBHEIX CPECTE HEOOXOHMMO ITPOBEPHTE:

SHATHYHE H COCTOSHHE HHBEHTapHBIX KaPpTOUEK, HHBEHTAapHBIX KHHT, oImHcelt 1 APYIHX



PETHCTPOR aHAJIMTHYECKOTO y4yeTa, *HAJIH4He H COCTOSHHe TeXHHYEeCKHX ITacIiopToB HIIH
APYTo#t TeXHHYeCKOIT JOKYMEeHTAl[HH,
SHATHYHe JOKYMEHTOB HA OCHOBHEIE CPENCTBA, CIaHHEIe W rpHHsTele [BJOVY B apeHny wm

Ha XpaHeHHe. [IpH OTCYTCTBMH JOKYMEHIOB, HEOOXOAHMO OOECIIeYHMTh HX ITONyYEHHEe HIIH
odopmIteHte.

5.3.1IpH HHBEHTapH3aIMH OCHOBHEIX CPENCTB KOMMCCHS IIPOM3BOAHUT OCMOTP OOBLEKTOB H
3aHOCHT B OITHCH IIOJIHOe HX HAHMEHOBAaHHe, HAa3HAaYeHHe, HHBEHTAapHBIE HOMepa H
OCHOBHEIe TEXHHUeCKHe WIH SKCIUTyaTalHOHHEIe IToKa3aTe. 11pH HHBeHTapH3al[iH 3 aHHs,
COOpyKeHHII H JpyroH HEeJBHHMOCTH KOMHCCHA IIPpOBepsAel HAllHuHe IOKYMEHTOR,
TTOATBEPIKIAIONIHNX HAX 0XkIeHIe YKa3aHHEIX OOBEKTOB B OIlepaTHBHOM yItpaBiteHtH ['B/IOY

5.4.ManmHer B 00 OPYVIOBAHHE HABIAIOTCH CAMOCTOATEIIEHBEIMH HHBEHTAPDHBIMH O0LeKTaMH H
3JaHOCATCA B OIIMCH C© VYEKa3zaHHeEM 3aBOJCKOI0 HOMEpPa II0 TEXHHYCCKOMY IIACIIOpPTY
OpraHi3aIii H3TOTORHMIEIA, I'oJa BEOIYCKA, HA3SHAUCHITA, MOIITHOCTH H T. 1.

5.5.00BeKTH OCHOBHEIX CDEJCTB, HaXOJINHecs B SKCIUIyaTallid M paHee OTHOCHMEIE K
MAJIOLIEHHEIM ITpegMeTaM, HHBEHTAapH3YEOTCI TI0 MecTaM HX HaXOXJEHHI H MaTepHallbHO
OTBETCTBEHHBIM IIMI[aM, HAa XpPaHeHHH Y KOTOPEIX OHH HaXOJAATCA. [IHBeHTapH3aIfHs
MPOBOHUTCA IIyTeM OCMOTpa KakIOTro IIpegMeTa. B OIMCH TIpeqMeThl BHOCATCI TIO
HAaHMEHOBAHHAM B COOTBETCTBHH C HOMEHKIATYPOit, TpHHATOI B OyxranTepckoM yuere. Ha
OCHOBHEBIE CPEJICTBA, He IPHIOJHEIE K SKCIUTyaTallHH H He ITOfITIeXKallHe BOCCTaHOBIIEHHIO,
HHBEHTaPH3aIHOHHAS] KOMHCCHS COCTABIIIeT OTHENFHYIO OITHCE C YKAa3aHHeM BPeMeHH BBOJIA
B HKCIUTyaTaI[HIO H IIPHYHH, IIPHBEIIIHX 3TH 00BeKTH B HerOJHOCTE (IT0pua, ITONHEL H3HOC
M T.IL.).

5.6.1lHBeHTapH3aIII MaTePHAIBHBIX LIeHHOCTe  TOIDKHA, KaK ITPaBIIIO, IIPOBOIHTECS B ITOPSIIKE
PACIIONIOKEHHS IIEHHOCTEH B JaHHOM IIOMEIMeHHH. [IpH XpaHeHHH MaTepHaTIbHBIX
LIEHHOCTe B pa3sHBEIX H30JHPOBAHHEIX ITOMEIEHISIX Y OMHOIO MaTepHaIEHO OTBETCTBEHHOIO
THIla HHBEHTAPH3AI[HS IIPOBOAHMTCS IIOCIE[OBATEI-HO II0 MecTaM XpaHenus. [locrte
ITPOBEPKH I[EHHOCTE! BXO/ B ITOMENTEHHE 3aKPRIBAETC H KOMHCCHS TIEPEXOIHT 751 pabOTEHI
B cllefyroliee momeneHre. KoMmHccHsa B IIPHCYTCTBHH MAaTePHALHO OTBETCTBEHHOIO JTHI[A
ITpoBepsieT (paKTHUeCKOe HATIMYHe MAaTePHAIBHBEIX 3allacoB ITYTEM O00S3aTeNFHOr0 HX
TiepecyeTa, TIePeB eNTHBAHHS WIH ITepeMepHBaHus. He ormyckaercss BHOCHTE B OITHCH JTaHHbIE
00 ocTaTKax I[EHHOCTeH CO CITOB MAaTePHAIBHO OTBETCTBEHHBIX JTHII,

5.7.1lpegMeTEI CITEIONEKIEI, CTOJIOBOTO M TIOCTENLHOTO O€lbsi, OTIIPABIEHHEIE B CTHPKY,
JIOIDKHEL 3alHCHIBATECS B HMHBEHTAPH3AIMOHHYIO OITHCh HA OCHOBAHHMH 3allHCH IIPHEMA
TPSI3HOTO OeIThs.

Tapa 3aHOCHTCH B OIMHCH TI0 BHAAM, IeJIeBOMY Ha3HAUEHHIO H KaueCTBEHHOMY COCTOSHHIO
(HoBas, ObIBIIAsT B YIOTpeOIIeHHH, Tpedyromas peMoHTa M T.1.). Ha Tapy, TpHINERUIyIO B
HEeTOJIHOCTh, HHBEHTAPH3AlIHOHHOM KOMHCCHefl COCTaBIIeTCS aKT Ha CITICAHHe C yKa3aHHeM
TIPHYHH TTOPYH.

5.8.0MpHXOIOBaHHE M3IHIIKOB OCHOBHBIX CpPEJICTB, BBIBIIEHHLIX IIPH HHBEHTAPH3AIJH,
OTpaXkaeTcsi IO PBIHOYHON CTOMMOCTH TIPHHSATOH TIPOBOAKOH. IIpH  OIMPHXOJOBAHIH
00T EKTOB OCHOBHEIX CPECTE O(OPMIITIOTCS CIIEAYEOINHE (POPMEL:

ZAKT o rIpHeMe-TIepeaue 005 EeKTa OCHOBHBIX CPEACTB (KpoMe 3/ armii H coopykeHHit) (. Ne

0306001);

AKT 0 ipHeMe-Tiepenaue 3xaHus (coopykerrt) ¢. Ne 0306030),

SAKT 0 TIpHeMe-TIepeiaue TPYINT 00%LEKTOB OCHOBHEIX CPEICTE (KpoMe 3MaHHil H COOPY/KEeHHIT)
(¢p. No 0306031).



5.9.0mHOBpeMeHHO Ha OOBEKT 3aBOAHTCS [IHBEeHTapHAsd KapTOuKa ydeTa OCHOBHBEIX CPEJICTB,
(OpMBI KOTOPBIX, HCXOMS W3 OOS3aTeNbHBIX PEKBH3IUTOBR M TIOKazareleil, YTBep KIaeT
MYHHITHITATEHELI (DPHHAHCOBEIT opraH. MaTepHalbkHO OTBETCTBEHHOE JIHIIO, 3a KOTOPBIM
3aKperriieTcs JaHHBIT 00%eKT, JOIKHO PacIlicaThCs B €ro ITONMYUEeHHH, ¢ YKAa3aHHEM ATkl
OITPHXOIOBAHHSL, H BKITFOUHTH B HHBEHTAPHBIH CITHCOK OCHOBHBIX CPEJICTB.

5.10. CrmcaHme HegoCcTau OCHOBHEIX CpPEICTB, OOPa3OBABINHXCSA BCIEICTBHE CTHXHITHBIX
GegcTBHIT M HMHBIX UYpe3BBIYANHBIX CHTYAIlHil, oGOpPMIISIEeTCS IPHHSITEIMH ITPOBOTKAMH IIO
GaIaHCcOBOH CTOHMOCTH.

wn

11, Crmcanne OCHOBHBIX CpPEIcCTE BCIIEO CTBHE HeJoCTadr, YCTHHOBJIeHHOﬁ TIpH
HHBEHTApPH3al[HH, OTHECEHHEIX 3a CHUET BHHOBHEBIX JIHII[, IIPOH3BOTHTCH CJIEI[}’IOH.[Bﬁ cxXeMoit
TIPOBO OK:

SHAYHCIIFOT CS OX OB B CBST3H C HEOCTaueil, XUIIEHHsIMH H JIp., OTHECEHHBIMH 3a CUET
BHHOBHBIX JTHII, TT0 PHIHOYHOI CTOMMOCTH,  TIPOM3BOJHTCS CITHCAHHE CTOMMOCTH 00EEKTa C
bamarnca.

5.12. BEIOBITHE OCHOBHBIX CPENICTE O OPMIIIETCA CIETYEOIIHMH TTePRHUYHEIMH JTOKYMEHTAMH:
ZAKT 0 crmcaHii 00BeKTa OCHOBHEIX cperacTs (. Ne 0306003); :AKT o

CITHCAHHH IPYITI 005eKTOB OCHOBHEIX cpeficT (. Ne 0306033);

ZAKT O CITMCaHHH MSATKOT'O H X03sicTBeHHOro HHBeHTaps (. Ne 0504143);

6. ”THBEHT APU3AINS BJIAHKOB CTPOIOM OTYETHOCTH

6.1. Ilo GmamkaM cTporoiff OTYETHOCTH COCTaBisieTcd AKT HMHBEHTapH3alMH. [ crmcaHmst
OIaHKOB CTPOrOH OTYETHOCTH ITPHMEHSETCH AKT O CITHCAHHH. AKT TIOMIHCHIBAETCS WIEHAMH
KOMHCCHH H yIBepixkaaercsd 3apefyromnM ['B/JOY Ha ocHOBaHHH BefOMOCTH PAacXOKIeHHI II0
pe3ybTaTam HHBE€HTaPH?3 al[HH.

[IpoBepka (haKTHUECKOTO HaTHUHA OJAHKOB JOKYMEHTOB CTPOTOHf  OTYETHOCTH
MIPOHM3BOAUTCS 110 BHIAM OJIAHKOB, C YUETOM HAYATHHBEIX M KOHEUHBEIX HOMEPOB TeX HITH HHBIX
JIAHKOR, 4 TAKOKe IT0 KaXJIOMy MEeCTY XPaHEeHHS H MATEPHAITBHO OTBETCTR EHHEBIM JIHIIAM.
6 ’
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